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MOJIOKEHUE O BUBJIMOTEKE
B MKOY APTIOTMHCKOM HIKOJIE
(c yuérom tpedcoBanuii ®I'OC HOO u O0O0)

1. OOwmume noJIoKeHus

1.1. Hacrosimee monoxeHue pazpadbotaHo Ha ocHOBaHMM npukasa oT 1 mapra 2004 1. Ne 936 «O
peanu3anuu perieHus Koieruu Munrctepersa oopasoanust Poccuu ot 10.02.2004 r. Ne 2/2
«O0 OCHOBHBIX HAIIPABJICHUSIX COBEPIICHCTBOBAHMS JIEATEILHOCTH OUOIMOTEKH YUPEKICHUM
obmrero oopazoBanusi PO», [Tonoxkenune pazpaboTaHo B COOTBETCTBHUH C [ paxk1aHCKUM
koxekcoMm Poccuiickoit @enepannn, DenepanpapiM 3akoHoM «O06 oOpazoBanuu B Poccuiickoit
Oenepaunn» u PenepanbHbIM 3akoHOM «O OUOIHOTEUHOM zesey, [IpuMepHbIM MOJI0KEHUEM O
6ubIMoTeKe 00Pa30BATENHLHOTO YUPEXKIECHUS, YTBEp)KIeHHOM MuH0oOpHayku, PenepaibHbIM
3akoHOM OT 25 uronst 2002r. Ne 114-D3 «O npoTUBOACHCTBUM SKCTPEMUCTCKON €I TEITBHOCTH
u Ne 436 OC ot 29 nexadpst 2010 rona «O 3anuTe neteid OT HHGOPMAIINH, TPUYUHSIOMINNA BpeT
1 pa3Butuo». Hacrosimee nonoxenne pazpadorano B cootBerctBuu ¢ @I'OC HOO 1 00O,
CanlluH, YcraBom 1Ikosl.

1.2. bubnunoreka obecreynBaeT rnpaBa y4acCTHUKOB 00pa30BaTENbHOIO Ipolecca Ha OecriaTHOe
N0JIb30BaHUE OMOIMOTEYHO-UH(DOPMALIMOHHBIMU PECYPCAMHU.

1.3. OGecnieueHHOCTh OMOMMOTEKH y4EeOHBIMU, METOAMUYECKUMHU M CIIPABOYHBIMH JOKYMEHTaMU
YUUTBIBACTCS MIPU JIMIICH3UPOBAHUU 00I11€00pa30BaTENbHOTO YUPEKICHUS.

1.4. Henu 6ubIM0OTEKH COOTHOCATCS C LEAIMHU 00pa30BaTEIbHOIO YUPEXKICHU:

pUOOILeHNE YUTaTENIEN K Xy 10’KECTBEHHBIM TPaJAULIMSIM U BHEIPEHUE HOBBIX ()OPM KYJIbTYpHO-
JIOCYTOBOM JI€SITEIbHOCTH; YCOBEPILEHCTBOBAHUE JEHCTBYIOLIEH CUCTEMbl MH(POPMUPOBAHUS
nmonbp3oBaTeneil  OMONMOTEKH; TeNaroru4eckoe TMPOCBEIICHHWE  pOAHTENeH  (3aKOHHBIX
MPEICTaBUTENICH), pa3BUTHE CBS3CH CEMbM M IIKOJBHOW OWOIMOTEKH; (HOpPMHUPOBAHHUE
WH(POPMAIMOHHOW KYJBTYpPhl JIMYHOCTH IIKOJBHUKOB; CcOOp, HaKomieHue, o00paboTKa,
cHcTeMaTH3alus MeJaroruyeckoil nHdopMaluy 1 AOBEAEHUE €€ J10 MOJIb30BaTeNel; OKa3aHue
MTOMOIIIY B JESATENLHOCTH YYalIuXcsa U yUYUTENeH Ipu peann3anuu o0pa3oBaTeIbHbIX IPOEKTOB.
1.5. bubnnoreka pykoBOACTBYETCS B CBOEH J1€ATEIbHOCTH (eiepaibHBIMU 3aKOHAMU, YKa3aMH U
pacniopsbxkenusamu [Ipesuaenta P®, nocraHoBieHussMu U pacnopstkeHusimu [IpaBurensctea PO
U UCIOJHUTENIBHBIX OpraHoB CcyObekTOB P®, pemeHusMH COOTBETCTBYIOLIETO OpraHa



yhopaBiaeHus: 00pa3oBaHHEM, YCTaBOM 00I11€00pa30BaTEIbHOIO YUPEKICHUs, HACTOALIUM
ITonoxxenuem.

1.6. JesrenbHOCTh OMOIMOTEKHM OCHOBBIBACTCS HA MPUHIMUMAX JAEMOKPAaTHHM, T'yMaHHU3Ma,
O0IEIOCTYITHOCTH, HpPUOpPUTETAa  OOIEYETOBEYECKUX  IIEHHOCTEH, Tpa)<aHCTBEHHOCTH,
CBOOOHOT O PAa3BUTHS JINUHOCTH.

1.7. TTopsimok mob30BaHMs MCTOYHUKAMHU WH(POPMALIUH, IEPEYCHb OCHOBHBIX YCIIYT M yCIIOBHS
ux mnpenocrtaBieHus onpeaensaorcs Ilomoxxkennem o Oubimoreke 00611€00pa30BaTENBHOTO
yupexaenus u [IpaBunamu nosib3oBanus 6MOIMOTEKOM.

1.8. OOpazoBarenbHOE YYpeXJIEHHE HECEeT OTBETCTBEHHOCTh 3a JOCTYIMHOCTh W KadecTBO
616IMOTeYHO-NH(HOMALIMOHHOTO 00CITY)KUBAHUS OMOIMOTEKH.

1.9. Opranuszanus oOCIyXUBaHUs Y4YaCTHUKOB OOpa30BaTENbHOrO Ipolecca MPOU3BOJUTCS B
COOTBETCTBHHM C TPaBWJIAMH TEXHHKH O€30MacHOCTH ¥ MPOTUBOMOKAPHBIMH, CAHHTapPHO-
TUTUEHUYECKUMU TPEOOBAHHUSIMHU.

2. OCHOBHBEIE 3a1aUU

2.1. ObGecnieuenne yuacTHUKaM 00pa30BaTEIbHOIO Ipolecca - 00ydaromuMces, eAarornyeckum
paboTHUKAM, pOAUTENAM OOydaloIUXcs - JOcTyna K HHGOpPMaluu, 3HAHUSAM, HIEsIM,
KyJbTYPHBIM IIEHHOCTSIM IOCPEICTBOM HCMOJb30BaHUS OMOIMOTEUHO-MH(POPMALIM OHHBIX
pecypcoB  00111e00pa30BaTEIBHOIO  YUYPEKICHUS Ha pa3M4YHbBIX HOCUTENSX: OyMa)XHOM
(xHMKHBIN QOHJ, POHA MEepUOANYECKUX U3JaHUN); IHU(PPOBOM U UHBIX HOCUTENAX IIPU yCIOBUU
KOMIIbIOTEpU3ALUH OUOIUOTEKHU.

2.2. BocnuTaHue KyJbTYpHOIO M TPa)KJAHCKOTO CaMOCO3HAHHUS, MOMOIIb B COLMAIU3AIUU
00y4aromerocs, pa3BUTUU €ro TBOPUYECKOr 0 MOTEHIUAA.

2.3. ®opMHUpOBaHKE HABBIKOB HE3aBUCHMOr0 OMOJIMOTEYHOrO MOJIh30BaTENIs: 00YUECHHUE TTOKUCKY,
0TOOPY ¥ KPUTHYECKOM OlleHKe MH(POPMAIIMK B COOTBETCTBHH ¢ TpeboBaHussmMu OI'OC.

2.4. CoBepIlieHCTBOBAaHUE MPEIOCTABIAEMbIX OMOIMOTEKOM yCIyT Ha OCHOBE BHEIPEHUS HOBBIX
MH(OPMAIIMOHHBIX  TEXHOJOTHH W  KOMIIBIOTEpH3alMu  OMOIMOTEYHO-MH(POPMAIIMOHHBIX
mporieccoB,  ¢opMupoBaHue  KOoMGOpPTHOH  OMOMMOTEYHON  cpeapl TpU  YCIOBUHU
KOMIIBIOTEPU3AINH OUOTHOTEKH.

2.5. TlonmomHenue u coxpaHeHue (HOHIOB OMOMMOTEKH Y4eOHO-METOMUYCCKHUMH ITOCOOUSIMU,
oTBevaroUMM TpedoBaHusaM peanuzanuu HoBeix PT'OC HOO 1 O0O0.

3. OcHOBHBIE PYHKINU

Jlnst peanu3anin OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

3.1. ®opmupyet GpoH OMOIMOTEUHO-MHPOPMALIMOHHBIX PECYPCOB LIKOJIBI.

- KOMIUIEKTYeT yHMBEpcajbHbIl (QOHA  y4yeOHBIMH, XYHOKECTBEHHBIMH, HAy4YHBIMH,
CIIPAaBOYHBIMH, TEJAarOrM4eCKUMU M HAaYYHO-TIONMYJSIPHBIMU JIOKYMEHTaMH Ha OyMaXKHBIX M
3JIEKTPOHHBIX HOCUTENSAX MH(OpMALIUH;

- nononHsAeT (GoHI MHPOPMALMOHHBIMU pecypcamu cetd MHTepHeT, 6a3aMu U OaHKaMM JaHHbBIX
JIPYTUX YYPEXKACHUM U OpraHU3alni;

- OCYULIECTBJIET pa3MellleHNe, OPraHu3alHuI0 U COXPAHHOCTh JOKYMEHTOB OUOIMOTEKH .

3.2. OpraHusyeT u BeIeT cIpaBOYHO-OMOIMOrpaduyeckuil amnmapar: KaTaJlord, TeMaTUYecKue
KapTOYKH, 3JIEKTPOHHBIN KaTaJor;

- pa3pabaThlBaeT pEKOMEHIATEJbHbIC OMONMMOrpaduueckue mocoOus (CIHCKH, 0030pHlI,
yKa3aTeyu u T. I1.);

- o0ecrieunBaeT HH(GOPMHUPOBaHHE MOJIb30BaTeIe 00 HH(OPMAIIMOHHON TPOAYKIINH;

- B JCATENbHOCTh OWOJMOTEKM BHOCUTCS 3allpeT Ha pacHpoCTpaHEHUs HHPOpPMALUH
SKCTPEMHUCTCKON HampaBIE€HHOCTH U UWHOW UHGOpPMAaLMM HEraTHUBHO BIMSIOUIEH Ha
HECOBEPIICHHOJIETHUX.



3.3. OcymectBisger auddepennupoBanHoe OUOIMOTEUHO-UH(POPMALIMOHHOE O0CITY)KMBAaHHE
00y4JaroIMXCsl:

- IpeAocTaBisieT MHPOPMALIMOHHBIE PECYpPChl HA Pa3IMYHBIX HOCUTEISX Ha OCHOBE M3y4YEHUS UX
WHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEH;

- CO3[JaeT YCJOBHS ISl pealu3aldid CaMOCTOSITEIbHOCTH B OOYYEHWH, IO3HABATEIbHOM,
TBOPYECKOU JIESITENbHOCTH;

- opraHusyeT oOy4eHHe HaBBIKAM HE3aBUCHUMOTO OMOJIMOTEYHOTO MOJb30BaTelsl WHGOPMAIIUH,
COACMCTBYET MHTErpallid KOMIUIEKCa 3HAaHWN, YMEHUI M HaBBIKOB pabOThl C KHHUIOM u
uH(popMmaIuei;

- OKa3bpIBaeT MHGOPMAIMOHHYIO MOAACPKKY B PEIICHUHU 3a/a4, BO3HUKAIOIINX B IpOIlecce HX
yueOHOH, caM000pa30BaTENbHON U JJOCYTOBOM €A TENbHOCTH;

- OpraHu3yeT MacCcoBbIe MEPONPUATHUS, OPUEHTUPOBAHHBIC HA pa3BUTHE OOILEH U YUTATEIbCKON
KyJIbTYpbl JINYHOCTH, OKa3blBaeT COAEWUCTBHE NPH OPraHM3allMd BHEYPOUHOH NeATENbHOCTH,
opranusyemoil B ycnoBusax peanmmzauun GI'OC HOO M OOO, coxpeicTByeT pa3BUTHIO
KPUTHY €CKOTO MBIIIUICHUS;

- CONEHCTBYET 4YJEHaM MEeAaroru4eckoro KOJUJIGKTUBA M aAMUHUCTPAIMU YUPEXKICHUS B
opranu3anuy o0pa3oBaTeJIbLHOTO MPOLIECCa U 10CYra 00 yJaroLUXCs.

3.4. OcymectBiaser OuOIMOTEYHO-MHPOPMALIMOHHOE  OOCIYKMBAHHE  IEAarOTHYeCcKHX
pabOTHUKOB:

- YIIOBJIETBOPSIET 3aIPOCHI, CBSI3aHHbBIE C 00yYeHHEM, BOCIIUTAHUEM U 3J0POBBEM JETEi;

- YIOBJIETBOPSIET 3alPOChl B 00J1aCTH NEIarornyecKuX NHHOBAIMI U HOBBIX TEXHOJIOTUH;
copeiicTByeT Npo¢ecCUOHAIbHON KOMIETEHLMH, MOBBILICHUIO KBaIM(UKALUU, MPOBEIECHUIO
aTTecTaluy;

- OCYUIECTBIISIET TeKyIee HHPOpMIpoBaHUE (THU UH(POpMAIUHU, 0030PbI HOBBIX

MOCTYIICHUH U yOJIMKAIIHi ),

- CIOCOOCTBYET MPOBEACHUIO 3aHATHI 110 (OpMUPOBaHUIO HHPOPMAITMOHHOM KYJILTYPHI.

3.5. OcymectBnser auddepeHnrpoBanHoe ONOIMOTEUHO-UHPOPMAIIMOHHOE OO0CITyKHUBAaHUE
ponuTeneit 00yJaronXxcs:

- YIOBJIETBOPSIET 3alpochl IMOJb30BaTesled U WH(POPMUPYET O HOBBIX IIOCTYIUIEHUSX B
OuOIMOTEKY, B TOM 4Hcie cnocodcTByromux peanusanuu @I'OC HOO 1 O0O0;

- KOHCYJIbTHPYET MO BOIIPOCaM y4eOHBIX U3JIaHUM JIJIs1 00 yUarOIMXCsL.

4. Opranuzanus I1eaTeIbHOCTH OUOIMOTeKH

4.1. Hannuue yKOMIUIEKTOBAaHHOW OMOJIMOTEKH B Ha4allbHOU 1IKouIe, peanu3ytomnieit @I'OC.

4.2. CtpykTypa OubnmmuoTeku: abOHEMEHT U YU TAJIbHBIN 3aJ1, XpaHWINIIE y4eOHUKOB.

4.3. bubmuoreuyHo-uH(HOPMALIMOHHOE 0OCIIY’)KMBAaHHUE OCYIIECTBIIIETCS B OCHOBE OMOIMOTEUHO-
MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHH C y4E€OHBIM M BOCIUTATEIBHBIM TUIAHOM IIKOJIBI,
IporpaMMaMHu, MPOEKTaAMHU U TJIAHOM pabOThl OHOTHOTEKH.

4.6. B wnensx oOecriedyeHHs MOAEpHU3AIMH OUOIMOTEKH B YCIOBUSAX HH(pOpMaTU3ALHNH
obpa3oBanusi, nepexona Ha HoBble DI'OCHI 1 B mpeaenax cpeAcTB, BHACIIEMbIX YIPEIUTEIISIMU,
o011e00pa3oBaTebHOE YUPEKICHUE 00eCTeunBaeT ONOINOTEKY:

- TrapaHTUPOBAaHHBIM (UHAHCHPOBAHWEM KOMIUIEKTOBAHUS OMOIMOTEYHO-WH(OPMAIIMOHHBIX
pecypcoB, IPeIyCMOTPEHHBIX B LIKOJIE;

- HEOOXOIMMBIMH CIIY’)KEOHBIMH W TMPOU3BOJCTBEHHBIMH TMOMEUICHUSIMH B COOTBETCTBUHU CO
CTpYKTypol OWONMOTEKM ¥ HOpMAaTHBAMU IO TEXHUKE O€30MacHOCTH OJKCIUTyaTalllH
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIIA)KHOCTH, 3albUICHHOCTH MOMEIIEHUS, KOPPO3HUOHHO -
AKTUBHBIX TMPUMECEH WM DJICKTPOMPOBOMASIICH MHUITM) U B COOTBETCTBUM C IOJOXKCHUSIMH
CanllunHos;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYHUCIUTEIBHONW, TEIEKOMMYHHMKAIIMOHHON, KOMMPOBAJIbHO-
MHOXXHUTEJIBHON TEXHUKON U HEOOXOJUMBIMH MTPOr PAMMHBIMHU MPOTYKTAMHU;

- PEMOHTOM U CEPBUCHBIM O0CITy>KHBaHHEM TEXHUKHU M 000PYA0BaHHs OUOINOTEKH;



- 6M0IMOTEYHON TEXHUKON M KaHIEJIIPCKUMU ITPUHAJIEKHOCTAMU.

4.7. lllkona co3aeT ycJIOBUs JUIsl COXPAaHHOCTH ammapatypbl, 00OpYJOBaHUS U HMYIIECTBA
ONOIHOTEKHU.

4.8. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M KauyeCTBO KOMIUIEKTOBAHHSI OCHOBHOrO (hoHMa
OMOJMOTEKH, KOMILJICKTOBaHHE Y4eOHOro ()OHJa B COOTBETCTBUHU C (peepaabHbIMH MEPEUHIAMU
y4eOHUKOB M Y4eOHO-METOJUYECKMX W3JIaHUM, CO3/aHHe HEOOXOJUMBIX YCIOBUH s
NesITeNIbHOCTH OUOIMOTEKH HECET TUPEKTOP IIKOJIbI B COOTBETCTBUH C YCTaBOM YUPEKIACHHUS.
4.9. Pexxum pabOThI OMOIMOTEKH OMpPenensieTcss NIKOJIbHBIM OMOIMOTEKapeM B COOTBETCTBUU C
MpaBUJIaMU BHYTPEHHETO pacropsiika o01eoopa3oBaTenbHOro yupexxaenus. [Ipu onpenenenuu
pexxuMa paboThl OMOIMOTEKH MTPEyCMaTPUBACTCS BBIJICIICHHUE!

- BPEMEHH JUIS €KEeJHEBHOT'O BBIITOJHEHHUS BHYTPUOMOINOTEYHOM paboThI;

- OJIHOTO pa3a B MeECAIl - CAHUTApPHOIO JHs, B KOTOpBI OOCITyXMBaHUE IOJb30BaTENIeH He
MIPOU3BOJUTCS

4.10. B nensx oOecredyeHHs pPalMOHAIBLHOTO HCHOJIb30BAHMS MH(OPMAIIMOHHBIX PECYpCOB B
pabore ¢ geTbMM OMOIMOTEKAa INKOJBI B3aUMOAEHCTBYeT ¢ OuOIMOTEKaMU JPYrux
00pa3oBaTEIbHBIX YUPEKACHUN palioHa.

5. Yopasnenue. [lItats

5.1.YnpaBnenue OMOTMOTEKON OCYIECTBIISETCS B COOTBETCTBHHM C 3aKOHOAATEILCTBOM P,
cy0bekToB PD 1 mITaTHBIM pacucaHUEM HIKOJIb.

5.2. Ob111ee pyKOBOJCTBO J1€ATEIbHOCTHIO0 OUOINOTEKH OCYIIECTBIISIET JUPEKTOP LIKOJIBI.

5.3. PykoBoacTBO OMOIMOTEKON OCYIIECTBJISIET IIKOJbHBIA OHMOIMOTEKaph, KOTOpBI HeceT
OTBETCTBEHHOCTH B MpE/eTaxX CBOCH KOMIIETEHIINH Mepe TUPEKTOPOM IIKOJIbI, 00 yJarOIUMHUCS,
UX POIUTENSIMH 32 OPraHU3alMIO U Pe3yJIbTaThl eI TENbHOCTH OMOIMOTEKH, B COOTBETCTBUH C
(GyHKIHOHATIBHBIMU 0053aHHOCTAMY, IIPEyCMOTPEHHBIMU KBaJU(UKALMOHHBIMU
TpeOOBaHUSAMHU, TPYAOBBIM JIOTOBOPOM M YCTaBOM 00111€00pa30BaTEIbHOIO YUPEKICHNUS.

5.4. lxonbHbIE OMOAMOTEKaph Ha3HA4aeTCs JAUPEKTOPOM IIKOJBI, SBJISETCS UYJICHOM
MEarorn4eckoro  KOJUIEKTHBAa M BXOJAUT B COCTaB  MEAAaroruyeckoro  coBeTa
00111€00pa30BaTEIILHOTO YUPEXKICHUSL.

5.5. MeTtoaudeckoe COMPOBOXKICHHUE JEATEILHOCTH OMOIMOTEKH 00ECIIEYNBACT CIICIHAIUCT 10
yueOHBIM (OHIAM M LIKOJBHBIM OuOimoTekaM YmpaBieHus oOpazoBaHus boryuaHckoro
paiioHa.

5.6. lkonpHbI  OubnuMoTeKkaph  pa3pabaTbiBaeT U MPEACTaBISIET  PYKOBOAMTEIIO
00111€00pa30BaTEILHOIO YUPEXKIEHUS HAa YTBEPAKACHUE CIEYIOIINE TOKYMEHTHI:

- IOJIOKEHHE 0 OMOJIMOTEKE,

- IpaBuUJIa I10JIb30BaHUs OMOIMOTEKON;

- IJIAaHOBO-OTYETHYIO JOKYMEHTALHUIO;

- IJIaH paboThl HA TEKYLIUH TO;

- aHanu3 paboThl OMOIMOTEKU O UTOTaM TOfa.

5.7. PabGoTHHKH OMOIMOTEK MOT'YT OCYIIECTBIATH MEAArOrMUECcKyIo esTelbHOCTh. COBMElIeHUE
OMOIMOTEYHO-UH(POPMALIMOHHOM W TEJaroruuyeckod  JIeATENbHOCTU  OCYILECTBISIETCS
paboTHUKOM OGUOIMOTEKH TOJIBKO Ha I0OPOBOJILHONW OCHOBE.

5.8. TpynoBble OTHOIIEHHUS PAaOOTHUKOB OMOIMOTEKH U OOLIC00Pa30BATENBHOIO YUPEKIACHUS
pETYJIMPYIOTCA TPYAOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI IPOTUBOPEYUTH
3akoHOJIATENLCTBY PD o Tpyne.

6. [IpaBa u 00s13aHHOCTH OUOIMOTEKH
6.1. PaGoTHHKN OMOIMOTEK MMEIOT IIPABO:

- CaMOCTOSITENIFHO BBIOMpATh (HOPMBI, CpEACTBA M METOAbI OMOIMOTEYHO-WH(OPMAIIMOHHOTO
o0cIyKUBaHHs 00Pa30BaTENHHOTO U BOCIIUTATENILHOIO MPOI[ECCOB B COOTBETCTBUU C LEISIMU U




3aJjauaMy, YKa3aHHBIMH B YcraBe oO0mieoOpa3oBaTelnbHOrO yupexaeHus u IlojgokeHnun o
6ubaoTeKe 0011e00pa30BaTEILHOIO YUPEKICHUS;

- MPOBOJUTH B YCTAHOBJICHHOM MOPSAKE OIIadyuBaeMble (aKyIbTaTHBHBIC 3aHATHS, YPOKHU U
KPY>XKH OMOJIMOTEUHO-0MOMorpadrueckiux 3HaHUH WHOOPMAITMOHHON KYJIBTYPBI;

- OMIPEAENATh UCTOYHUKN KOMIUIEKTOBAHUS HH(OPMAIMOHHBIX PECYPCOB;

- U3BIMaTh U PEATM30BBIBATH JTOKYMEHTHI U3 (JOHIOB B COOTBETCTBUHU C MHCTPYKIHUEH IO ydeTy
oubmmoreunoro GoHxaa;

- OIpeneNsiTh B COOTBETCTBHHM C MpPaBHUJIAMHU IIOJIb30BaHUS OMOJIMOTEKOW, YTBEP)KIACHHBIMH
pyKoBoOAHTENEM O00IIe00pa30BaTEILHOIO YUPEKACHHS, U MO COTIACOBAHHIO C MPO(COI3HBIM
komuTeToM wWiM COBETOM IIKOJBI BUABI M pPa3Mepbl KOMIIEHCAlUU yiiepOda, HaHECEHHOTO
MOJTb30BATEISIMA OMOJIMOTEKH;

- BHOCHTb ITPEIJIOKEHHS PYKOBOAUTEINIO MIKOJIBI IO COBEPIICHCTBOBAHUIO OILIATHI TPY/a, B TOM
qrciae Haa0aBOK, JOIJIAT W TPEMHPOBAHUS PAOOTHHKOB OWMOIMOTEKH 3a JIOMOJHHUTEIHHYIO
paboTy, HEe BXOASINYHO B KpPYr OCHOBHBIX O00s3aHHOCTEH paOOTHUKOB OHMOIMOTEKH; TI0
KOMIIEHCAIIHOHHBIM MEPOIPUSTUSM, CBSI3aHHBIM C BPEIHBIMHU YCIOBUSMU TpyAa (OuOimmoTeuHast
BLTH, PEBBIIIEHUE HOPMATHUBA PAaOOTHI HA KOMITBIOTEPE U T. 11.);

- Y4aCTBOBATh B YIIPABJICHUU 00II€00Pa30BATEILHBIM YUPESIKICHUEM B TIOPSIKE, OMPEICICHHOM
YcTaBoM yupexaeHHs;

- UMETh €XEroAHBbIH OTIYCK M JOMOJHUTEIbHBIA OMNJIaUYUBAEMBIH OTIIYCK B COOTBETCTBHH C
KOJIJIEKTUBHBIM JIOTOBOPOM MEXAY pPaOOTHUKAMH U PYKOBOACTBOM 00IIe00pa30BaTEIbHOIO
YAPEXKICHUS WM UHBIMHU JIOKAJIbHBIMA HOPMATHBHBIMH aKTaMU,

- OBITH TIPEICTABJICHHBIMHA K Pa3JMYHBIM (DOpMaM MOOIMIPEHUs, HArpajaM U 3HAKaM OTJIHYUS,
MPEYyCMOTPEHHBIM JIJIs1 pAOOTHUKOB 00Pa30BaHUs U KYJIbTYPHI;

- y4aCTBOBATh B COOTBETCTBHUH C 3aKOHOAATEIHCTBOM P®D B pabore OMOIMOTEYHBIX acCOlUALIUN
WJIA COFO30B.

6.2. PaboTHHKM OMOIMOTEK 00S3aHBbIL:

- o0ecneyuTh IOJH30BATEISIM BO3MOXHOCTh PA0OTHl € HWH(POPMALMOHHBIMH pECypcamu
OuOIMoTEKY;

- ”H(OPMHPOBATH MOJIB30BATENEH O BUIaX MPEIOCTABISIEMBIX OUOIHMOTEKON yCIyT;

- o0ecrevunTh HayYHYI0 OpraHU3aIuio POHIOB U KaTaJoros;

- QopmupoBaTh GOHIBI B COOTBETCTBUU C YTBEPXKICHHBIMH (elepalbHBIMA TEePEUHIMH
yueOHBIX U3JIaHUH, TpeOOBaHUAM drocC, 00pa3oBaTeIbHBIMU IporpaMmmamMu
00111e00pa30BaTEIILFHOTO  YUPEXKICHHUS, HWHTEpEcaMHu, IOTPEOHOCTSAMU ¥ 3allpOCaMé  BCEX
KaTerOpHii MOJIb30BaTENCH;

- COBEpIICHCTBOBATh HH(POPMAIIMOHHO-0MOIMOrpaduieckoe 1 OMOIMOTEYHOE 00CTyKUBAaHUE
MOJIL30BaTEIICH ;

- obecreunBaTh COXPaHHOCTh MCIOJH30BAHUS HOCUTENEH WHPOPMAIUU, UX CHCTEMAaTHU3AIHUIO,
pa3MelIeHrne U XPaHCHHE;

- obecrmeunBaTh pekKUM PabOTHI B COOTBETCTBHH C MOTPEOHOCTSAMH MOJIb30BaTeNneil u padboroit
00111600pa30BaTEIBHOTO YUPEKICHUS;

- OTYUTHIBATHCSI B YCTAHOBJICHHOM TMOpSAAKE Mepel PyKOBOAMTENEeM 00I1e00pa3oBaTeIbHOI0
yupexaeHus He pexe | pas3a B rog;

- IOBBIMIATH KBATH(DHUKAIIHIO.

7. IIpaBa u 00s13aHHOCTH TOJIb30BaTENIeH OMOIMOTEKH

7.1. Honb3oBareny OUOIMOTEK UMEIOT MPaBO:

- ToNly4aTh TONHYH HHPOpMAIMIO O cocTaBe OubiamoreuyHoro ¢oHma, WHYOPMAITMOHHBIX
pecypcax u MpeaocTaBsieMbIX OMOJIMOTEKOH yclTyrax;

- IOJIb30BAThCS CIPABOYHO-OMOIMOrpagUUecKuM anmnapaToM OMOINOTEKH;

- IOJy4aTh KOHCYJIbTAlIMOHHYIO TOMOIIIb B TIOMCKE U BRIOOPE HCTOYHUKOB WH(POPMALIUH;




- IOJTy4aTh BO BPEMEHHOE I0JIb30BaHME HAa a00OHEMEHTE M B YUTAIHLHOM 3aJI€ TICUaTHBIC H3/IaHus,
ayMOBH3yalIbHBIC JOKYMEHTHI U JIPyTrue UCTOYHUKH HHPOPMAIIHH;

- IPOJIEBATh CPOK IMOJIH30BAHUS JOKYMEHTAMHU;

- MOoJIydaTh TeMaTH4ecKue, pakTorpaguueckue, yTOUHSIONME U OubIrmorpapuiyecKkue CrpaBKu
Ha OCHOBe (poHJ1a OMOJIMOTEKH;

- TOJy4aTh KOHCYJIBTAIIMOHHYIO TMOMOIIh B pabore ¢ uHMOpManueil Ha HETPaTUIMOHHBIX
HOCUTEJISIX TPU TOJB30BAHUM DJICKTPOHHBIM W HWHBIM OOOpPYJOBAaHUEM TIPH YCIOBHH
KOMIIBIOTEPH3AIIUH;

- y4aCcTBOBATh B MEPONPHUSATHUSXK, TPOBOANMBIX OUOIMOTEKOM;

- oOpamaTtbcsi  JuiA  pa3peuieHuss ~ KOHQIMKTHOW  CHTyalliM K  PYKOBOIUTEIIO
00111600pa30BaTEIILHOTO YUPEKICHUSL.

7.2. Ilonp30BaTeN OMOJIMOTEKH O0S3aHBbIL:

- cO0JII01aTh MPaBUIIA MTOJIH30BAHUS OMOIMOTEKOM;

- 0EpPEeKHO OTHOCUTHCS K MIPOU3BEICHUSM Ie4aTH (He BBIPbIBATh, 3arn0aTh CTPAHHUIL, He JeaTh B
KHHTaX TOMYEPKUBAHUH, IIOMETOK), WHBIM JOKYMEHTAaM Ha pa3JIMYHbIX HOCHUTEISX,
000py10BaHUIO, UHBEHTAPIO;

- TONIEPXKUBATh TOPSIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIe OHOIMOTEKH,
pacIonokKeHHs KapTOTEK B KaTalorax U KapToTekax;

- IOJIb30BAThCS IIEHHBIMU U CIIPABOYHBIMH JIOKYMEHTAMHU TOJIKO B TIOMEIEHUU OUOINOTEKH;

- yOemuThCsl MpH MOJNYYEHUH IOKYMEHTOB B OTCYTCTBUU JAE€(PEKTOB, a MpU OOHAPYKEHUU
npouHpopMupoBath 00 3ToM paboTHUKAa OuOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApy)KEHHBIE
nedeKThl B CTaBaeMbIX JOKyMEHTAX HECET MOCICIHUN MOJIb30BaTElh; BO3BPAIIATh JOKYMCHTHI B
OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKH;

- TIOHOCTBIO PACCUUTATHCS C OMOMMOTEKOH MO MCTEYEHUH CpoKa OOydeHHs WM padoThl B
00111e00pa30BaTEILHOM YUPEKICHUH.

[Tonp3oBarenu OMOIMOTEKH, qOcTUrIIHE 14 JIeT, 00s3aHbl 3aMEHATh JOKYMEHThI OMOJIMOTEKH B
cllydae MX yTpaThl WM MOPYM MM PaBHOLCHHBIMH JHOO KOMIICHCHPOBATh yIIepd B pasmepe,
YCTAaHOBJIEHHOM  TpaBWJIaMU  I10JIb30BaHUs  Oubimorekoil. 3a  BpeA, MNPUUMHEHHBIH
HECOBEPIICHHOJICTHUMHU HE JOCTUTIUMHU 14 jeT (MajoJeTHHMH) OTBEYAOT €r0 POJUTEIH
(YCBIHOBUTEIN ) VJIA OTIEKYHBI, €CTIH HE JOKAKYT YTO BpE/l BOSHHK HE MO UX BHUHE.

7.3. Ilopsimok mosib30BaHust OMOJIMOTEKOM:

- 3anMch 00y4JaroImuxcsl 0011e00pa30BaTENbHOIO YUPEKAEHHS B ONOINOTEKY TPOU3BOIUTCS 11O
CIIHCOYHOMY COCTaBY KJlacca B WHIUBUIYaJbHOM TIOPSAKE, TIEIArOTHYECKUX M HHBIX
pabOTHHKOB 00111€00pa30BaTENBHOTO YUPEXKACHUS, POAUTENCH 00yJaromuxcs - o Macnopry;

- IepeperucTpanus nojab3oBaTeneii OnOIMOTEKH MPOU3BOAUTCS €KETOIHO;

- TOKYMEHTOM, IOJTBEPkIAOIINM MPABO TOJIH30BAHUS OMOIMOTEKOH, SIBISETCS YUTATEIbCKHMA
opmymsp;

- YATATEIbCKUN (GOpMYIsAp (PUKCUPYET ATy BBIIAYHM IOJB30BATENIO JOKYMEHTOB W3 (hoHIa
OMOJMOTEKN U UX BO3BpAIICHHS B OMOJINOTEKY .

7.4. Ilopsanok moiab30BaHUs A0 OHEMEHTOM:

- MakCHMaJbHbIE CPOKU TOIBH30BAHHS JOKYMEHTaMH, Yy4eOHWKaMH, YYEOHBIMH IMOCOOHMSIMH -
y4eOHBIH TOx;

- HAYYHO-TIONYJIsIpHAsl, TO3HAaBaTebHas, Xy10’)KEeCTBEHHas JIuTepaTypa - 20 nHei;

- IePHOANY CCKHE U3JIaHWsI, H3IaHUS TTOBBIIICHHOT 0 cIipoca - 3 JTHEHH;

- TMOJIB30BATENN MOTYT IPOJIUTH CPOK MOJIB30BAHUS JOKYMEHTaMH, €CIIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOJIH30BATENEH.

7.5. IlopsiAoK MOJIb30BAHUS YUTAIBHBIM 3aJI0M:

- JTOKYMEHTBI, IpeIHA3HAYCHHBIC JIJI1 Pa0OTHI B YUTAIBHOM 3aJjie, Ha JIOM HE BBIJAIOTCS;

- SHIMKIIOMEINH, CIPABOYHUKH, PEAKHE, IEHHBIC U UMECIOIINECS B SIMHCTBEHHOM 3K3eMILJISIPe
JOKYMEHTBI BBIIAFOTCS TOJILKO I PA0OTHI B UATAILHOM 3aJIe.
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